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- rohm MR-RM T . UEST FOR RECORDS RETEN.\I ‘DULE :lc"!w“ 1 .3,;
* Hal (:;'::‘:,d. To Submitted to the Records Managem Division 0. e e
a
Commission Hall of Records Commission "’4%‘-“1. y

1. Requesting Agency
‘ DEPARTHENT EMPLOYIENT SECURLTY PERSONNEL OFFICHE

2. Division or Bureau of Requesting Agency

3. Authorization Requested (Check only one of the squares below).

-

Period Coveredt 1937 = -

s herergacets Slonnotiony” (28 ot fect)
t

Annual Aceumilationt 1f cuble fest

One or more of the listad items 48 found in the Employses Foldert

%um
72 Application for Employment
SEC 130 Reguest for Tesporary A-pointment
DES 187 Hew Eeiployes Repord
DES 1768  Efficiency Rating
DES 177 Termination of Employment
DES 130 Progress Report (usually 3 in each folder)
DES 1878  Hiring - Tomporary Appointment
Correspondence

Data in folders of former employees is used for answering ingquiries
particularly for Pederal Bureau of Investigstion clearance end

security chocks. Buployeo recorde of the war years - January 1, 1942
to Hovesber 18, 1946 -« are considered Federal Records. During this
perdod employment was governed by Fedsral edministrative policy.

Dispositicn of these records must bs made only with the gpproval of
the proper Fedsral agency. The recommendation below does not apply
to ths recoxrds for the poriod January 1, 1942 ¢o Hovember 15, 1946,

RECO:2IUDATIONs RETAIN FOR 20 ’!EARS AFTER TERONATION OF EMPLOYMENT.

. C
A Dispose of present accumulation. No Establish retention schedule for re- Microfilm and destroy originals.
additional accumulation is antici- - cords for which there is o continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after :
the period of time indicated.
4 5. Description of Records ) 6. Recommendation
Item Describe records accurately. Include title, form number, size of documents, of Hall of Records
N work or activity to which the records relate, inclusive dates, and quantity and Board of Public
0. (cubic or linear feet). Show recommended retention period. Works.
Vel ;&/
L+ |RPLOYEES FOIDER W;/ o

= ———————— — ————————
Schedule Authorized as Indicated in Col. 6 by Hall of
‘ecords Commission. ] Public Works.

March 10, 1955

Signature Title

Date

Disposal Authorized as Indicated in Col. 6 by Board of

Y, __M§_W APR 11 1955 W\W\

Date Archivist VV\ Date ~——~"

Secretary




TORM’ HR-RM' 1X° , . ‘ . ' SCHEDULE,
.. (9-1-83) NO. ;i

. EST FOR RECORDS RETENTION S ULE R 1 o2
Hall of Records , (Continuation Sheet) PAGE
Commission : No. g,
5. Description of Records ‘ 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall of Records
: work or activity to which the records relate, inclusive dates and quantlty and Board of Public
°. {cubic or linear feet). Show recommended retention period. Works.
2. | PERSONNEL HISTORY CARD = ‘ | L st et ,‘7’/.

Form Ro.t UC 178
- Siges B x 8 :

Pariod Covereds 1337 =

Quantity:s 4 drawers {2 cuble fest)

- Fle Arrangements alphsbetical

Annual Accurmlationt 1 linaar inch
This card shows promotions, salaxy changes and tranafers, dates,
poaitions held, reason for 1eavi.ng; used for raferame, particularly
Ammtwmhvederalngemie& :

RECOIMENDATION: RETAIN PERHABM;

3. cmmmmm‘ o - A

Period Covereds 1937 - - . : MW

Quantitys 5 letter size drawers (7§ cublc feet)

File Arrangenentt alphsbetical by subject or corres;mﬂent
Annual Accumlation: less than & cubic foot

Disposable Amounts 33 cublc feet {estimate)

Correspordence mith individuals, Federal, State and local ageneies, LS
other State agenclies, kttem-ofﬁce, etc., concerned with the fimctionp
of ths officeq: N

RECOICENDATION: RETAIN FOR THRES YEARS 'AND THEN nrssmon

@

TR S ST B A
BOARL @ L0 AWORIR

Date : ATR 1.1 '95%




